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shall be selected and appointed by their
employing agency.

(3) Wage data for nonappropriated
fund surveys shall be collected by
teams, each consisting of one local
nonappropriated fund employee rec-
ommended by the committee member
representing the qualifying labor orga-
nization and one nonappropriated fund
employee recommended by non-
appropriated fund activities. The data
collectors shall be selected and ap-
pointed by their employing agency.

(4) The local wage survey committee
shall provide employers with the
names of employees recommended by
labor organizations and by Federal
agencies to serve as data collectors and
shall indicate the number of regular
and alternate data collectors to be se-
lected and appointed by the employers.

(5) In selecting and appointing em-
ployees recommended by labor organi-
zations and by Federal agencies to
serve as data collectors, consideration
shall be given to the requirement in
the prevailing rate law for labor and
agency representatives to participate
in the wage survey process, the quali-
fications of the recommended employ-
ees, the need of the employees’ work
units for their presence on the job, and
the prudent management of available
financial and human resources. Em-
ploying agencies and activities shall
cooperate and appoint the rec-
ommended employees unless excep-
tional circumstances prohibit their
consideration. When the required num-
ber of employees cannot be appointed
to serve as data collectors from among
those recommended, the local wage
survey committee shall obtain addi-
tional recommendations expeditiously
to avoid any delay in the survey proc-
ess.

(6) Employers shall cooperate and re-
lease appointed employees to serve as
data collectors throughout the dura-
tion of the data collection period un-
less the employers can demonstrate
that exceptional circumstances di-
rectly related to the accomplishment
of the work units’ missions require
their presence on their regular jobs.
Employees serving as data collectors
are considered to be on official assign-
ment to an interagency function, rath-
er than on leave.
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(f)(1) Each member of a local wage
survey committee, each data collector,
and any other person having access to
data collected must retain this infor-
mation in confidence, and is subject to
disciplinary action by the employing
agency or activity if the employee vio-
lates the confidence of data secured
from private employers.

(2) Any violation of the above provi-
sion by a Federal employee must be re-
ported to the employing agency and, in
the case of a participant designated by
a labor organization, to the recognized
labor organization and its head-
quarters, and shall be cause for the
lead agency immediately to remove the
offending person from participation in
the wage survey function.

[46 FR 21344, Apr. 10, 1981, as amended at 55
FR 46140, Nov. 1, 1990. Redesignated at 55 FR
46141, Nov. 1, 1990; 58 FR 15415, Mar. 23, 1993]

§532.235 Conduct of full-scale wage
survey.

(a) Wage survey data shall not be col-
lected before the date the survey is or-
dered by the lead agency.

(b) Data collection for a full-scale
wage survey shall be accomplished by
personal visit to the establishment.
The following required data shall be
collected:

(1) General information about the
size, location, and type of product or
service of the establishment sufficient
to determine whether the establish-
ment is within the scope of the survey
and properly weighted, if the survey is
a sample survey;

(2) Specific information about each
job within the establishment that is
similar to one of the jobs covered by
the survey, including a brief descrip-
tion of the establishment job, the num-
ber of employees in the job, and their
rate(s) of pay to the nearest mill (in-
cluding any cost-of-living adjustments
required by contract or that are reg-
ular and customary and monetary bo-
nuses that are regular and customary);
and

(3) Any other information the lead
agency believes is appropriate and use-
ful in determining local prevailing
rates.

(c) The data collectors shall submit
the data they collect to the local wage
survey committee together with their
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§532.237

recommendations about the use of the
data.

[46 FR 21344, Apr. 10, 1981, as amended at 55
FR 46140, Nov. 1, 1990. Redesignated at 55 FR
46141, Nov. 1, 1990]

§532.237 Review by the local wage
survey committee.

(a) The local wage survey committee
shall review all establishment informa-
tion and survey job data collected in
the wage survey for completeness and
accuracy and forward all of the data
collected to the lead agency together
with a report of its recommendations
concerning the use of the data. The
local wage survey committee may
make any other recommendations con-
cerning the wage survey which it con-
siders appropriate.

[46 FR 21344, Apr. 10, 1981. Redesignated at 55
FR 46141, Nov. 1, 1990]

§532.239 Review by the lead agency.

(a) The lead agency shall review all
material and wage survey data for-
warded by the local wage survey com-
mittee to:

(1) Assure that the survey was con-
ducted within the prescribed proce-
dures and specifications;

(2) Consider matters included in the
local wage survey committee report
and recommendations;

(3) Exclude unusable data;

(4) Resolve questionable job match-
ing and wage rate data; and

(5) Verify all computations reported
on wage data collection forms.

(b) The lead agency shall determine
whether the usable data collected in
the wage survey are adequate for com-
puting paylines, according to the fol-
lowing criteria:

(1) The wage survey data collected in
an appropriated fund wage survey are
adequate if the unweighted job
matches include at least one survey job
in the WG-01 through 04 range, one sur-
vey job in the WG-05 through 08 range,
and two survey jobs in the WG-09 and
above range, each providing at least 20
samples; and at least six other survey
jobs, each providing at least 10 sam-
ples.

(2) The wage survey data collected in
a nonappropriated fund wage survey
are adequate if the unweighted job
matches include at least two survey
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jobs in the NA-01 through 04 range pro-
viding 10 samples each, one survey job
in the NA-01 through 04 range and
three survey jobs in the NA-05 through
15 range providing five samples each;
two other survey jobs, each providing
at least five samples, and at least 100
unweighted samples for all survey jobs
combined are used in the computation
of the final payline.

(c)(1) If the wage survey data do not
meet the adequacy criteria in para-
graph (b) of this section, the lead agen-
cy shall analyze the data, construct
lines and wage schedules, submit them
to the agency wage committee for its
review and recommendations and issue
wage schedules, in accordance with the
requirements of this subpart, as if the
adequacy criteria were met.

(2) The lead agency may determine
such a wage area to be adequate if the
quantity of data obtained is large
enough to construct paylines even
though it was obtained for fewer than
the prescribed number of jobs, or at dif-
ferent grade levels, or in different com-
binations than prescribed in paragraph
(b) of this section.

(3) The lead agency may not deter-
mine a nonappropriated fund wage area
to be adequate if fewer than 100 usable
unweighted job matches were used in
the final payline computation.

(d) If the lead agency determines a
wage area to be inadequate under para-
graph (c) of this section, it shall
promptly refer the problem to OPM for
resolution. OPM shall:

(1) Authorize the lead agency to con-
tinue to survey the area if the lead
agency believes the survey is likely to
be adequate in the next full-scale sur-
vey;

(2) Authorize the lead agency to ex-
pand the scope of the survey; or

(3) Abolish the wage area and estab-
lish it as part of one or more other
wage areas.

[46 FR 21344, Apr. 10, 1981, as amended at 55
FR 46140, Nov. 1, 1990. Redesignated at 55 FR
46141, Nov. 1, 1990]

§532.241 Analysis of usable wage sur-
vey data.

(a)(1) The lead agency shall compute
a weighted average rate for each appro-
priated fund survey job having at least
10 unweighed matches and for each
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